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Welcome

Welcome to Aberfeldie Primary School. We are delighted to have you and your family as part of our community. 
For 100 years, our school has been a  place where every child is known, valued, and supported to achieve their 
personal best. Together, we look forward to building partnerships that help every learner thrive.

We believe that strong communication between home and school is essential. This handbook has been 
designed to give you key information about our school, expectations, and the many ways we work together to 
support your child. We encourage you to refer to it throughout the year and reach out if you have any questions.

School Contacts:

Leadership Team:

Address: 1 Doone Street, Aberfeldie VIC 3040, Australia

Telephone: (03) 9337 8084

Office Hours: 8:30am - 4:00pm Monday - Friday

Email: aberfeldie.ps@education.vic.gov.au

Website: https://www.aberfeldieps.vic.edu.au/

Facebook: Aberfeldie Primary School

Instagram: aberfeldie_primary_school

Principal - Tyson Smith Assistant Principal - 
Erin McNamara

English Curriculum & 
Assessment - Emma Sprakel

Disability, Mental Health & 
Inclusion - Michelle Appollonio

Mathematics Curriculum & 
Assessment - Andrew Mitchell

Disability & Inclusion (on leave) 
- Emma Beckett
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School Vision:
We strive for educational excellence through high-quality explicit teaching that enables every student to 
achieve their personal best in a safe, inclusive community.

Values:
At Aberfeldie Primary School, our values guide everything we do. They shape the way we learn, interact and 
grow together. We believe that when students, staff and families share a common set of values, we create a 
safe, supportive and high-achieving school environment.

Expectations:
Our School-Wide-Expectations align to our values and are:

1. We are Respectful
2. We show Integrity
3. We strive for Excellence

Below is an example of our Classroom Behaviour Matrix that is explicitly taught to all students throughout the 
year.

For more information about School-Wide-Positive-Behaviours, the expectations, token system or consequence 
process, please see our Parent Handbook located on our school website. 

Vision, Values & Expectations
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Official school times are 9:00am - 3:30pm.

2026 Session Times:
8:30am Gates & office open
8:45am Yard supervision begins (oval out of bounds)
8:55-9:00am Music plays for students to enter classrooms and complete morning routine
9:00am Bell rings & attendance is submitted
9:00-10:00am Session 1
10:00-11:00am Session 2
11:00-11:10am Indoor Eating Time
11:10-11:30am Outdoor Recess
11:30-12:30pm Session 3
12:30-1:30pm Session 4
1:30-1:45pm Indoor Eating Time
1:45-2:30pm Outdoor Recess
2:30-3:30pm Session 5
3:30pm Dismissal Bell
3:45pm Gates are locked - all families to have vacated the site

*The above timetable is subject to change

Late Arrivals/ Early Departure:
Students arriving after the 9:00am bell, must go directly to the office to sign in for a late pass as the 
attendance roll will have already been submitted. Parents/Carers are not permitted to take their child into 
classrooms after 9:00am due to Child Safety Regulations. Parents wishing to collect their child early from 
school must go directly through the office car park to the office to sign out their child. 

Pick Up/ After School:
Parents are permitted to enter the school grounds no earlier than 3:15pm. After the 3:30pm bell, students and 
families have 15 minutes to vacate the school site. If parents have not arrived by 3.45pm, children will be taken 
to Administration of the school where parents will be contacted. Gates are locked at 3:45pm. 

Teacher Availability:
Teachers contract hours commence at 8:45am and conclude at varying times each day, between 3:45pm and 
4:45pm. On Tuesday & Wednesday afternoons, all teaching staff are involved in team meetings and 
professional development from 3:45pm-4:45pm. 

Hours of Operation
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Kiss and Go
To support a smooth and positive start to the school day, Aberfeldie Primary School 
operates a ‘Kiss and Go’ routine for our students from the beginning of the school year. 
This means that parents and carers are encouraged to say goodbye at the door and 
allow their child to enter the building independently.
We understand that this may feel new, especially for families starting school for the first 
time, but this routine is an important part of helping children develop confidence, 
independence and a sense of belonging at school
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We all want our students to get a great education, and the building blocks for a great education begin with 
students coming to school each and every day. If students miss school regularly, they miss out on learning the 
fundamental skills that will set them up for success in the later years of school. There is no safe number of 
days for missing school – each day a student misses puts them behind, and can affect their educational 
outcomes. Research shows that each missed day is associated with progressively lower achievement in 
numeracy, writing and reading. Where possible, you should avoid your child missing school, for example, make 
appointments for your child outside of school hours and keep family holidays to outside term time.

Parent/Carer Responsibility for Absences: 
As a parent/carer, you are legally required to ensure your child attends school every day, and if your child is 
absent you must provide an explanation to the school, as soon as possible, on the day of absence, using one 
of the following methods:

1. Online: log the absence directly on the Compass App 
2. Telephone: the school office and let the staff know your child’s name, class, date of absence/s and 

reason. 
3. Email: the school on aberfeldie.ps@education.vic.gov.au and provide the staff with your child’s name, 

class, date of absences and reason.
Notifying the school of your child’s absence either prior to, or on the day that they will be away, helps ensure 
the safety and wellbeing of children and will fulfil your legal responsibility.
 
The school will notify you of an unexplained absence in relation to your child as soon as practicable on the 
same day. Schools must record when students are absent and why. 

All of our school staff are training in First Aid, Asthma and Anaphylaxis Management. 

Asthma: 
As part of the Victorian Schools’ Asthma Policy and Asthma Management, parents are required to provide the 
school with an “Asthma Management Plan” for their children who suffer from Asthma (mild to severe). The 
plan must outline: 
• the prescribed medication taken by the student and when it is to be administered, for example as a 
pre-medication to exercise or on a regular basis 
• emergency contact details 
• the contact details of the student’s medical practitioner 
• the student’s known triggers 
• the emergency procedures to be taken in the event of an asthma flare-up or attack
 
Anaphylaxis:
All students at Aberfeldie Primary School who are diagnosed by a medical practitioner as being at risk of 
suffering from an anaphylactic reaction must have an Individual Anaphylaxis Management Plan.  Parents and 
carers must: 
• obtain an ASCIA Action Plan for Anaphylaxis from the student’s medical practitioner and provide a copy to the 
school as soon as practicable 
• immediately inform the school in writing if there is a relevant change in the student’s medical condition and 
obtain an updated ASCIA Action Plan for Anaphylaxis 
• provide an up-to-date photo of the student for the ASCIA Action Plan for Anaphylaxis when that Plan is 
provided to the school and each time it is reviewed 
• provide the school with a current adrenaline autoinjector for the student that has not expired; 
• participate in annual reviews of the student’s Plan

For more information, please see our Asthma and Anaphylaxis Policies on our website. 

Attendance & Absences
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Asthma & Anaphylaxis
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Whole school assemblies are held fortnightly where the school community gathers in the Gym to hear 
news items and recognise awards. Families are welcome to join the school community at this time. 
Assembly dates and times are shared in the Termly calendar provided to students. 

Assemblies
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Bikes & Scooters

The bike storage area is located behind the portable building. The area is unlocked in the morning, locked 
during the day and then reopened when school is out – the Bike Shed is not locked overnight or on weekends. 
Bikes and scooters must be put inside this fenced area. 

Riding in School Grounds:
Whilst we strongly encourage riding to school, no bikes or scooters are permitted to be ridden inside the 
school grounds during drop-off or pick-up, by students or families. This is to minimize crashes and incidents 
during peak times. We ask all parents and carers to remind their children to stop at the gate and walk their 
bikes into the school. 

Car Parking

A ‘kiss and drop’ zone is located on Batman St, for parents to quickly drop students at school without getting 
out of the car. The staff car park is strictly for staff only. Parking is located both on Batman and Ramsay 
Streets. 

Canteen & Lunch Orders 

Canteen:
The school canteen, run by our parent volunteers, is open on Wednesdays for ice-poles, milk drinks and 
snacks. Prices range between $1.50 to $3.00. Our canteen and second hand uniform store raise more than 
$10,000 each year, making it a valuable asset to our community. If you are interested in volunteering, please 
reach out to our school office. 

Lunch Orders:
We have a lunch order system through Classroom Cuisine that occurs weekly on Thursdays. This means that 
parents/carers are able to order food online for their children. If you have ordered for your child and they 
happen to be absent on the day, orders can be cancelled up until 9am. Items ordered are for lunch only so 
please ensure that your child has their fruit snack/recess. Parents can login and place orders here 
https://classroomcuisine.com.au/login.

Food Theme Days:
Throughout the school year, the Fundraising Committee holds a number of special ‘food theme days’. These 
will be advertised on Compass and orders can be placed via the QKR App. 

#
https://classroomcuisine.com.au/login


It is most important that Administration is notified of any changes in your home address, email address, 
telephone number, work telephone numbers and emergency contact. If your student should have an accident 
at school, we must have full details so that parents can be contacted immediately.

Changes to Personal Information
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Communication

Communication is a key element in fostering a strong partnership between home and school, and we want to 
ensure that you have various avenues to connect with us. Here are some ways you can stay in touch and 
engage with Aberfeldie Primary School.

General Communication:
● Compass is our formal platform used to communicate important news, upcoming events, permission 

forms, payments, newsletters, student reports, and any other formal communication. 
● Seasaw App is our learning platform used by students, teachers and parents/ carers to capture and 

share what is happening  in classrooms. We encourage parents/ carers to download and connect 
Seasaw. Seasaw logins for 2026 will be sent out early in the term. 

● Reports are sent home formally at the end of each semester via Compass.
● Parent/Teacher Interviews provide an opportunity for face-to-face discussions about your child. These 

take place early Term 1 and early Term 3. These meetings offer a personalized and in-depth overview of 
your child's academic and social development. Information for these meetings is sent out via Compass. 

● Website: You can check the website for updates and information over the school year.  Copies of 
Policies and school plans are also shared through this means. 

Communicating with teachers:
● Before/after school: Before or after school is a good time to touch base and share quick information 

with the class teacher. As stated in the school hours, teachers are contracted from 8:45am until 
between 3:45 to  4:45 (depending on the day). Please note that from 8:51am, teachers have a duty of 
care to be actively supervising students inside classrooms. If you do need to speak to a teacher, we ask 
you to do this prior to this time or reach out to the teacher to organise a suitable time. 

● Seesaw App: Our primary mode of parent-teacher digital communication is through the Seesaw app. 
The Seesaw app allows for simple and direct messaging between teachers and parents/carers. Please 
note, teachers

● Email: All teachers have a school email address and this can be accessed via Compass. Simply click on 
your child in Compass and select email teacher. 

● Phone Calls: While teachers cannot answer phone calls during school times, messages can be left at 
the Front Office on (03) 9337 8084. 

Teachers are unable to access messages or emails during learning times and often have duties during break 
times. You can expect a response within a 48 hour time fame. If a matter is urgent, such as a change in pick-up 
arrangements, please phone the office or email aberfeldie.ps@education.vic.gov.au.

#
https://www.google.com/search?q=aberfeldie+primary+school&rlz=1C1GCEA_enAU952AU952&oq=aberfeldie+pr&gs_lcrp=EgZjaHJvbWUqCggAEAAY4wIYgAQyCggAEAAY4wIYgAQyDQgBEC4YrwEYxwEYgAQyBggCEEUYOTIHCAMQLhiABDIHCAQQABiABDIGCAUQRRhBMgYIBhBFGEEyBggHEEUYPNIBCDIwMjdqMGo3qAIAsAIA&sourceid=chrome&ie=UTF-8#


All students participate in a fruit/vegetable snack each day, between 9:30 and 10:30am. This is not a formal 
break, but a chance for students to snack on some fruit during learning. Students are to pack a whole piece of 
fruit, that does not require peeling, or cut up fruit in a small container (separate container to the lunch box).  

The school does provide fruit for students who do not have any or have forgotten. A fruit bowl is available in 
each classroom.

Fruit Snack
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Lost Property

Please ensure all personal property, including clothing, lunch boxes and drink bottles are clearly labelled with 
your child's name. Lost items are easily traced if named. The lost property bins are located in the main building, 
outside of the first aid room. 

Medication

If a student needs to take medication while at school or at a school activity, parents/carers will need to arrange 
for the student’s treating medical/health practitioner to complete a Medication Authority Form which details:

○ the name of the medication required
○ the dosage amount
○ the time the medication is to be taken
○ how the medication is to be taken
○ the dates the medication is required, or whether it is an ongoing medication
○ how the medication should be stored.

If advice cannot be provided by a student’s medical/health practitioner, the Principal (or their nominee) may 
agree that written authority can be provided by, or the Medication Authority Form can be completed by a 
student’s parents/carers. Parents/carers can contact the school office for a Medication Authority Form.
 
Administering medication
Any medication brought to school by a student needs to be handed into the office and clearly labelled with:

● the student’s name
● the dosage required
● the time the medication needs to be administered.

Parents/carers need to ensure that the medication a student has at school is within its expiry date. If school 
staff become aware that the medication a student has at school has expired, they will promptly contact the 
student’s parents/carers who will need to arrange for medication within the expiry date to be provided.
 
To complete forms, please visit our office. 

Homework
Homework is a shared responsibility between the school, teachers, students and their parents/carers. 
Foundation - Year 2 Homework is approximately 15 minutes per day, whilst Year 3-6 Homework will not exceed 
30 minutes. Homework is launched mid Term 1 and information will be provided via Compass. Foundation and 
new parents will have the opportunity to attend a Parent Webinar on supporting their child at home. 

#


Team Kids provides After School Care, Before School Care and Vacation Care at Aberfeldie Primary School. 
This is located in the school gym and OSH building. All students must be enrolled in Team Kids to attend. For 
after school, Foundation students are collected from classrooms, whilst all other students are to walk to the 
Team Kids building. 

Before School Care Hours: 7:00 am - 9:00 am
After School Care Hours: 3:30 pm - 6:00 pm
Vacation School Care Hours: 7:00 am - 6:00 pm
Phone (during operation hours): 0477 340 220
Website: https://www.teamkids.com.au
Email: AberfeldiePS@teamkids.com.au

In the year prior, the school will release the book pack requirements for the upcoming year. Information will be 
released via Compass and parents are encouraged to purchase the pack from the school. These will arrive over 
the school holiday period and be provided to students in class, to be kept at school. Any unused items will be 
sent home at the end of the year. 

The aim of the House System is to promote a sense of belonging and pride in our students, as well as 
connectedness to our school. There are four Houses at Aberfeldie, there are:

● The Tiger Quolls (Green)
● The Wedge Tailed Eagles (Yellow)
● The Crimson Rosellas (Red)
● The Blue Tongued Lizards (Blue).

Each child is placed into a house on enrolment, with families kept together. Students represent their house in a 
number of events and competitions including the fortnightly SWPBS ‘token’ count, athletics, cross-country, 
spelling bees and more. 

Out of School Hours Care -Team Kids
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Student Book Packs

Student House System
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Sun Safety

All students and staff are required to wear hats that protect their face, neck and ears, i.e. a navy legionnaire, 
broad brimmed or bucket hats, whenever they are outside between August and until the end of April. Baseball 
or peak caps and visors are not considered a suitable alternative. 
 
Classrooms are provided with SPF 30, however students may provide their own. Students are encouraged to 
wear sunscreen and teachers will remind students to put on sunscreen, but it will be up to the child to apply the 
sunscreen. Across the term, each year level will engage in compulsory lessons on UV exposure, skin cancer 
prevention, and vitamin D. For more information, please see our Sun Safety Policy on our website. 

Sound Garage

Soundgarage Music School, at Aberfeldie Primary School, offer extra-curricular contemporary music classes 
for Grades Foundation to 6, during the school day. Foundation students can enrol in Semester Two. Children 
can build their self-confidence and be involved in a variety of performances by joining the Instrumental 
Program or the Singing and Performance (SAP) Program.
 
Soundgarage lessons are held in small groups and the programs runs for 11 months and include a Term 4 
concert.  Students attending Soundgarage are withdrawn from their regular classes to complete the program. 
Enrollment information is provided via Compass. 
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Toys and Personal Items
Children’s toys and personal items, unless specifically asked for by a teacher, are not permitted at school. It is 
often difficult for children to care for these items properly at school and the chance of breaking or being lost is 
high. Unfortunately, incidents such as these take away from teaching and learning, and can be avoided by 
keeping belongings at home. 
 
The Department of Education and Training does not have insurance for personal property of staff, students and 
visitors. Therefore, Aberfeldie does not take responsibility for items of student personal property that are lost, 
stolen or damaged at school or during school activities. Damage to personal property brought to school is the 
responsibility of the owner of that property. 
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The Student Dress Code has been developed by Aberfeldie Primary School’s School Council in consultation 
with our school community to ensure that it respects the rights of individual students whilst reflecting the 
values and interests of our community. 
 
Below is our official school uniform. Students are permitted to wear any of the following on a school day. 

Uniform 
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Logo/official school items: 
• Soft Shell Jacket (full zip) – navy with logo 
• Polar Fleece Jacket (full zip) – navy with logo • 
Short Sleeve Polo Shirt – light blue and navy with 
logo 
• Long Sleeve Polo Shirt – light blue and navy with 
logo 
• Summer Dress – navy and white check 
• Winter Tunic – navy and black check, with a plain 
navy long sleeve top underneath 
• Wide Brim Hat – navy with logo 
• Grade 5/6 only: Short sleeve sports polo – navy 
with logo (to be worn on Friday/sports days) 
• Grade 6 only: Special tops are organised to 
celebrate the final year of primary school. Design 
and type modified annually.

Non-logo items*: 
• Trousers (track pants, tights/leggings or ponte 
pants) – navy 
• Mid-Length Shorts – navy 
• Mid-Length Skort – navy 
• Mid-Length Skirt – navy 
• Navy Stockings/Tights (under Winter Tunic or 
Skirt) 
• Blue long sleeve top (worn under Winter Tunic) 

*No visible logos (Eg. Nike) or branding to be shown 

Miscellaneous items: 
• Shoes of any colour are permitted (e.g. runners or leather shoes) and must have covered toes (no 
sandals, thongs or high heels) 
• School bags are available with school logo and colours (but are not compulsory) 
• Rain jacket – preferably navy blue 
• Navy bike shorts may be worn underneath a dress, skirt or shorts 
• Items worn for cultural or religious reasons e.g. headscarf/hijab
• Stud earrings and sleepers worn in the ears 
• Simple time telling watches may be worn. Any Smart watch with Apps, Images, Call or Text features must 
be handed into the office. 
• Sunglasses are permitted during outdoor activities 
• Bike helmets must be worn correctly at all times when riding a bike/scooter/skateboard to and from 
school, as per Victorian legislation 
• Navy Art Smock (required for art classes) 
• House Sports attire: Clothing in Sports House colours may be worn, on notice from the school

The following items are not to be worn to school:
● Hooded jumpers (except the Year 6 Hoodie)
● Local sport club uniforms
● Open toed shoes or Crocs (unless formally requested)
● Jewellery beyond studs/sleepers in ears. Students should not wear necklaces, bracelets etc due to 

safety in sports and activities. 
● Fake nails - students are unable to participate in compulsory physical education with nails. 
● Caps or visors

Uniforms can be purchased from Noone Imagewear in Niddrie or through our second-hand uniform shop at 
school. 
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